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1. Start:

Log on to committee site in SharePoint https://share.curtin.edu.au/Pages/default.aspx.

Select ‘Groups’ and then the individual committee site shown on the left hand list.

_% Curtin Universit Ste Actions » 5

g CURTIN GROUPS

CURTIN GROUPS

Homrkspaces

Curtin Groups

Academic Board Curtin Grou ps

Academic Board
Executive Group and Committee sites for shareing information with members and visitol
Academic Senvices . .
Committes Demonstration Sites

Audit and Compliance Demonstration sites for the two site types available here, Standard Committe:

Committee There is also a workspace site type, for collaboration around a specific subjec

Council

Courses Committee Guidelines for use

Curfin Tndigenous

Policy Committee To follow are guidelines you need to be aware of:

Curtin University ® |tis the site owners responsibility to monitor the quality and currency of the in

Foundation Board = Content deleted from a site will not be restored if more than 15 days has elaj
) = |f a workspace or group site has not been accessed for a period of & months

Demonstration = Minorversions of documents stored within a site will be deleted after 6 montl

Governance Committes

Executive Committee Site Request

Finance Committee If you would like to request a Governance or Standard site please submit a req

Graatar Cortin

2. Committee Details:

2.1 Adding or editing Committee information

back to Index

In the committee workspace, tick ‘Committee Information' and then then 'Edit Item' in the

ribbon on the top of the page.

List Tools
Sie Actions ~ 5 Browse  Page | Iems |Ust

ersion History l?j ;j C) 4 <'_1/ {}/

em Permissions

ﬂ% Curt
k=

iz,

The Courses Committee is a standing committee
of the Academic Board established under Rule 5.1
of the Academic Board Constitution. The
Committee is responsible for assisting the
Academic Board in performing its functions with
respect to courses, as described the Academic
Board Constitution.

Relevant Documents:

® Constitution of the Courses Committee
® Courses Committee Membershi
® Constitution of the Academic Board

2014 Meeting Dates

Meeting Date Documents to
No. Courses
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Make the changes in the pop-up window (see below) and click ‘save’ when done.

Committee Information - Courses Committee

Edit
2§ Cut 0]
HBa O, X1 ¢
Save Cancel Paste Delete Attach Spelling
Item File -
Commit Clipboard Actions Spelling
Committee Information: Courses Committee A
Title * [courses Committee %]

Committee Function
The Courses Committee is a standing committee of the Academic

Board established under Rule 5.1 of the Academic Board

Constitution. The Committee is responsible for assisting the Academic
Board in performing its functions with respect to courses, as described
the Academic Board Constitution.

Relevant Documents:
® Constitution of the Courses Committes

® Courses Committee Membership
® Constitution of the Academic Board

2014 Meeting Dates

Meeting Date Documents to Courses
No. Management
0114 4 February 2014 14 January 2014
02114 4 March 2014 WMeeting Cancelled
02114 1 April 2014 11 March 2014
03114 6 May 2014 8 April 2014
04/14 3 June 2014 13 May 2014

back to Index
2.2 Adding or Editing - Secretary, Chair or Executive Officer information

In the ‘Edit Item’ box enter the staff member’s name in the relevant box and click on & to
verify the person’s details. Alternatively you can find and add staff using the search function

4|

Note: you can only add staff that have a valid Curtin staff ID.

0814 T October 2014 Agenda closed
094 4 November 2014 Agenda closed
10/14 2 December 2014 11 November 2014
Secretary | Stuart Clarke ; (/|;ILD
Committee Secretary
Committee Chair | Clare Poliock ; | & o
Chair
Executive Officer [ Karen Glaister ; | & o
Executive Officer
Created at 29/05/2014 13:48 by St Save | | Cancel |
Last modified at 23/10/2014 11:36
v

back to Index
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2.3 Adding hyperlinked documents

(For example, add ‘Council Standing Orders’ and hyperlink to the relevant document.)

e Type the name of the document to be attached, for example ‘Constitution of the Courses
Committee’ and highlight the text;

e Select ‘Insert’ from the Editing Tools tab, select ‘Link’ and then select ‘From Address’;

o Enter the URL for the relevant document in the pop-up box and click ‘OK’; and

e Select ‘Save'.

QN
o) .
Table  Picture Vieod_and Link U%I_?ad Reugable

- - udio ile Content -

Tables Medid From SharePoint Cogtent

f From Address

ourses Committee A

Title * [Courses Committee |

Committee Function : . . . )
The Courses Committee is a standing committee of the Academic

Board established under Rule 5.1 of the Academic Board

Constitufion. The Committee is responsible for assisting the Academic
Board in performing its functions with respect to courses, as described
the Academic Board Constifution.

Relevant Documents:
Constitution of the Courses Committee
Courses Committee Membership

Constitution of the Academic Board
Committee Templates - Briefing paper template

2014 Meeting Dates

Meeting Date Documents to Courses
No Management

01114 4 February 2014 Agenda closed

Insert Hyperlink

Text to display: |Cnnstitutinn of the Courses Committee

Address: |http:ﬂcnmmittees_curtin_edu_aufcUnstitutinnsfc :-<|

back to Index
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2.4 Adding/deleting Members and Users

“Members” = members of Committees as set out in the Committee’s Constitution.
“Visitors” = Includes regular attendees and/or obervers at Committee meeting and other
University staff who, in order to undertake their duties, require access to meeting documents.

Select either ‘Members’ or ‘Visitors' and enter the member’s name in the ‘Add Users’ box
. 8 . . .
and click on  to verify the person’s details and then select ‘Submit'.

Alternatively you can find and add members using the search function™ .

Note: you can only add members/visitors who have a valid Curtin ID and password.

I Site Users

Owners Members Visitors

Add Users
& m

Current Users
Karen Glaister  Delet
Allan Oliveira Delete
Shu Zhang Delet

back to Index
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3. Meetings

SharePoint considers each meeting as a unique set of documents within a ‘Library’ collection.

To set up a new meeting navigate to ‘Committee Documents’ using this pathway:
Groups =[select the relevant Committee] = Libraries=>Committee Documents

3.1 Adding a new Meeting

e Select ‘Documents’ from ‘Library Tools’ in the ribbon menu.
e Select ‘New Document’ and then ‘Committee Meeting'.

¢ This will open up a new screen where you enter the meeting information

various fields have been completed sel

ect ‘OK’.

% Curtin University |

i

ﬂ ﬁ 4: i Check Out

MNew Upload MNew Edit
Document ~ Document ~ Folder Document &, Discard Check Out

Open & Check Out

y
{3 CheckIn

Br

Edit

e | oowmens [y |
grsidn History

“32 Document Permissions

View .
Properties Properties X Delete Document

Manage

Committee Meeting
Committee Meeting document set

Documents

Lists

Constitution and
Related Documents

Committee Information

Discussions

&
&
Members « Ij 03-14
&
&

'a Recycle Bin
[Zy Al Site Content

New Document Set: Committee Meeting

Meeting Type

Regular Meeting
Regular Meeting
Regular Meeting
Regular Meeting

Regular Meeting

Meeting Date

10/02/2014 10:0C
10/03/2014 10:0C
7/04/2014 10:00
12/05/2014 10:0C

9/06/2014 10:00

Edit
J 2 M Cut
= 152 Copy
Save Check Cancel Paste
In
Commit Clipboard

New Document Set: Committee Meeting

Meeting Number I

Description
A description ofthe Document Set
Secretary ‘ | =935
Committee Secretary
Meeting Date [26/06/2014 [ B [11: v[oo ~]
Meeting Type
Committee Name ‘ |\,¢
Committee Venue [ ]
oK || Cancel ‘
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Meeting information can be edited once saved by selecting the meeting and then ‘Edit
Properties’ under the ‘Documents’ tab on the menu ribbon.

- = (e - . = = = =

.,._,, — s — - -
| % Uer51t':| Site Actions =
:::j ﬁ 8 & Check Dut
— =4 [}y CheckIn
Hew Upload New Edit Vi E
Document » Document~ Folder Document _j Discard Check Qut  PropeRies

SN JEY

E-maila Alert  Download a
Link Me « Copy

New Open & Check Out Share & Track
Libraries Curtin Committee Library
Committee Committee Documents » Al Documents -
Documents .
D Type Name Meeting Type Meeting Date
Lists
@ 02-14 H Regular Meeting 1/04/2014 14:00
Constitution and
Related Documents ﬂ 03-14 Regular Meeting 6/05/2014 14:00
Members « a 04-14 Regular Meeting 3/06/2014 14:00
Committee Information
@ 05-14 Regular Meeting 1/07/2014 14:00
Discussions g CRO1-14 Circular Resolution 17/03/2014 14:00

A _
(& Recycle Bin 4 Add new item

[ Aul Site Content

Or from within the Committee Documents screen by selecting ‘Edit Properties’

U t Document Set
r versity steacions - 5 N[ ocuments  Librany Manage

CURTIN GROUPS

OURSES COMMITTEE

Home Groups Workspaces

Curtin Groups » Courses Committee

Hbranes Committee Documents » 08-14
Committee
Documents \ 08-14
Lists In I Committee Name Courses Committee
. Committee Venue Meeting Room 1, Bentley Campus
Constitution and | Meeting Date THO/2014 14:00
Related Documents | \rﬂ Meeting Type Regular Meeting
Wembers « —_—
Committee Information Edit Properties
Discussions
[] Type Name Meeting Type Meeting Date
{&] Recycle Bin B CC 08-14 Agenda 07102014 Regular Mesting 7/10/2014 14:00
RIS b} CC 08-14 Item 4 Business Arising Repl Doc Regular Meeting 7/10/2014 14:00
CC 08-14 Item 7.2.3 BB-HPRNTR AttC Late Doc Regular Meeting 7/10/2014 14:00
b} I /107
b CC 08-14 Minutes Unconfirmed Regular Meeting 7/10/2014 14:00

back to Index
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3.2 Adding agenda and other documents to a Meeting

Select the meeting to which you want to add documents (‘hover’ the mouse pointer over the
meeting name and select). This will bring up the ‘Committee Documents’ library for the
selected meeting...see screen snap-shots below.

B Uy " Gr NS, N UL

G S Uo = e Eid e

% rtin University |y,

- YrEILL

6| NS T Eg WvOyis

| Documents Library

5| WAS | SNGle 55 | SYULE 55 | IEUIw

Browse

g CURTIN GROUPS

‘Y COURSES COMMITTEE

Home Groups Workspaces

Curtin Groups > Courses Committee

Libraries Curtin Committee Library
Committee Committee Documents » Al Documents -
Documents .
|:| Type Name Meeting Type Meeting Date M
Lists .
ﬁ 02-14 Regular Meeting 1/04/2014 14:00 2
Caonstitution and
Related Documents E‘] 03-14 Regular Meeting 6/05/2014 14:00 2t
Members « a 04-14 Reqular Mesting 3/06/2014 14:00 2¢
Committee Information .
Regular Meeting 1/07/2014 14:00 1t
LEEIETIS ~ Regl)r Meeting 5/08/2014 14:00 2
Circular Resolution 17/03/2014 14:00 2:

{& Recycle Bin

All Site Content % Add new item

& Curcin Universicy [
-@': CURTIN GRQUPS

Home

locumen’
Documents  Library Manage

Browse

COURSES COMMITTEE

Groups Workspaces

Curtin Groups > Courses Committee

Hbreries Committee Documents » 06-14
Committee
Documents \ 06-14

L i Agenda, meeting documents and minutes
ists l.

Constitution and | Commitiee Name Courses Committee

Related Documents Commitiee Venue Meeting Room 1, Buidling 100, Bentley Campus
Memb « Meeting Date 5/08/2014 14:00
S ] Meeting Type Regular Meeting

Committee Information
View All Properties

Discussions Edit Properties

2 Recycle Bin
[ A1l Site Content

[ Type Name Modified

There are no items to show in this view of the "Committee Documents™ document library. To add a new item, dick Tew™ or "Upload”™.

Meeting Type Meeting Date
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Upload documents by selecting:

e ‘Documents’ from the ‘Library Tools’ item in the menu ribbon;

¢ ‘Upload Document’; then

o either ‘Upload Document’ or ‘Upload Multiple Documents’...see screen snap-shots below.

% Curtin Umuers1tg SteActons = [ gr

Document Set

q Documents Manage
on History

5 Check Qut j % ]5e
[ 4§ CheckIn -¢2 Document Permissions ! 4 S5 Me

N Upmad New Edit View E-maila Alert Download a
Do(ument. Do rd Check Qut Pmpertles Propemes X Delete Document Link Me Copy {3 Ge

Manage Share & Track Copies

ﬂ j Upload Document

Upload a document from your
computer to this library.

Librae, d Multiple Docy Documents » 06-14
Comn Upload multiple documents from
Docur your computer to this library. 06'1 4
T )
Lists I|| Agenda, meeting documents and minutes
Constitution and Committee Name: Courses Committee
Related Documents ~L Committee Venue Meeting Room 1, Buidling 100, Bent
Hem B ~ 1 L Meeting Date 5/08/2014 14:00
e . Meeting Type Regular Meeting

Committee Information

Discussions
4/ Recycle Bin O Type Name Meeting Type Meeting Date
[Zn An site Content There are no items to show in this view of the "Committee Documents™ document library. To add a new item, dick New™ or "Upload”,

(This is the ‘Upload Document’ pop-up box)

Committee Documents - Upload Document

Committee Documents : Upload Document

Upload Document Mame:
Browse to the document you intend to Browse...
upload. Upl iltiple Files. ..

[¥Iadd as & new version to existing files

Version Comments Version Comments:
Type comments describing what has
changed in this version.

OK | | Cancel

Locate the document to upload using the Browse fuction and select ‘OK’

back to Index
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You should then see the selected file displayed like this, review/amend the pre-populated

information and then ‘save’.

Committee Documen

Edit
5 E DIT X
‘j 153 Copy
Check Cancel Faste Delete
Item
Commit Clipboard Actions

Committee Documents: CC 06-14 Agenda 05082014

The document was uploaded successfully and is checked out to you. Check that the fields below are correct and that all
required fields are filled out, The file will not be accessible to other users until you check in.

o Items on this list reguire content approval. Your submission will not appear in public views until approved by someone with
proper rights, More info

Mame * F:C 06-14 Agenda 05082014 pdf
Title
Security Level [Internal only &
Curtin Classification * [ouncil &
Curtin Keywords | 2
Responsible Area Secretariat

Responsible Area
Committee Document Type | <P
Author

The primary author
Meeting Date 5/08/2014 i 14: v 00
Meeting Type Regular Meeting «
Committee Name Courses Committes <D
Version: 0.1 Save ] [ Cancel ]

Created at 13/11/2014 10:16 by 5
Last modified at 13/11/2014 10:16 by Stu

The document has been uploaded, the document’s status is ‘Draft’ at this stage.

D: it Set
% Curtin Umuerswu O [y

Check Out Version History Send Ta Unpublish
Check In Document Permissions ‘; Manage Copies Approve/Reject
New Upload Hew Edit View Edit E-maila Alert  Download a Workflows Publish
Document - Document~ Folder Document ! Discard Check Qut  Properties Properties < Delete Document Link  Me~ Copy Go To Source Cancel Approval
New Open & Check Out Manage Share & Track Copies Waorkflows 1

Libraries =
Committee Documents »
Commitiee
Documents 06-14
N Agenda, meeting documents and minutes
Lists |II
Constitution and Committee Name Courses Committee
Related Documents e )| Committee Venue Meeting Room 1, Buidling 100, Bentiey Campus
~3 Meeting Date 5/08/2014 14:00
I « l -
e Meeting Type Regular Meeting
Commitiee Information
Discussions
&/ Recycle Bin ] Type Name Meeting Type Meeting Date Modified
[2) An site Content
b CC 06-14 Agenda 05082014 z3mew Regular Meeting 5/08/2014 14:00 13/11/2014 10:21
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You can also upoload ‘Upload Multiple Documents’ as follows...

Document Set
url versit Ste Actons - nm wanage
\ 4 Check Out fon Histary ) s
0 3 - @

4 ,‘J CheckIn G Document Permissions BEwm
MNew pload Mew Edit E-maila Alert Downloada
Document » |Document -~ Folder Document 2, Discard Check Out Pmpemes Pmpemes % Delete Document Link Me~ Copy G
4F Upload Document it Manage Share & Track Copie
Upload a document from your
TT0 This TBTeTT:
e Upload Multiple Documents uments » 06-14
Comn Upload multiple documents from
Docur your computer to this library. 06-14
Lists WWI." Agenda, meeting documents and minutes
Constitution  Upioad mutifle documents from your Committee Name Courses Committee
Related Do & i = ﬁ Committee Venue Meeting Room 1, Buidling 100, Ben
Vemb « 4 1 . Meeting Date 5/08/2014 14:00
— Meeting Type Regular Meeting
Committee Information
Discussions
i) Recycle Bin [] Tvype Name Meeting
) Al Site Content
& b CC 06-14 Agenda 05082014 muew Regular
w CC 06-14 Item 6.2 Academic Policy and Procedures - Late Doc @ new Regular

9 Documents uploaded to this library with missing required properties will be checked out to you. You must fill out any required
* properties and check in before other users will be able to access the documents.

Committee Documents : Upload Multiple Documents

Drag Files and Folders Here

Browse for files instead

0 out of 0 files uploaded
Total upload size: 0 KB

[¥ladd as a new version to existing files

0 Cancel

You can either Drag and Drop files or use the normal search and select method and then
press ‘OK’.

e Documer le Docume

4 Documents uploaded to this library with missing required properties will be checked out to you. You must fill out any required
* properties and check in before other users will be able to access the documents,

Committee Documents : Upload Multiple Documents

Type Name Size Status
m CC 06-14 Minutes Unconfirmed 05082014, pdf 92 KB Remove
E CC 06-14 Minutes Confirmed 05082014.pdf 712 KB Remove

0 out of 2 files uploaded
Total upload size: 804 KB

dd as a new version to existing files

V1.0 13 November 2014
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Once the documents have been added to the Committee meeting library each document

must be ‘Checked in’.

To ‘Check in’ a document simply select the document; open up the drop-down menu and
select ‘Check In’ and complete the ‘Check in’ information (Select ‘1.0 Major version

(publish)’).

b q . Document 5et
| r UmUerSltU Sie Actions v [ Browse | tbrary || menage
i

R -

| Check Out ) Version History

‘!‘)
_{5 CheckIn 2 Document Permissions | v
New Upload  New Edit View Edi Emaila Alett  Downloada
Document ~ Document. Folder Document &, Discard Check Out ~ Properties Properties X Delete Dacument Link  Me~ Copy

Mew Open & Check Out Manage Share & Track «
Libraries Committee Documents » 06-14
Committee
Documents 06-14
T
Lists |l| Agenda, meeting documents and minutes
Constitution and Committee Name Courses Committee
Related Documents 2 Committee Venue Meeting Room 1, Buidling 100,
« l Meeting Date 5/08/2014 14:00
Wembers Meeting Type Regular Meeting
Committee Information
All Py
Discussions
& Recycle Bin [] Type Name Mex

[Zy ANl site Content

= Reg
- Reg
! CC 06-14 Minutes Confirmed 05082014 & e Reg
0% CC 06-14 Minutes Unconfirmad 05082014 g wew | Reg
] View Properties

[4 Edit Properties

Check In
Discard Check Out

] Wersion History

Compliance Details
@ workflows
Alert Me
Send To v

& Manage Permissions
K Delete

Use this page to check in a document that you have currently checked out.

Items on this list require content approval. Your submission will not appear in public views untll approved by someone with
proper permissions.

Check in

Version What kind of version would you like to check in?
Select the type of version you would 1 3

like to checkin. Major version (publish)

Retain Check Out Retain your check out after checking in?

Other users will not see your changes Yes ®No

until you chedk in. If you wish to
continue editing, you can retain your
chedk out after checking in.

Comments Comments:
Type comments describing what has
changed in this version.

oK | | Cancel

V1.0 13 November 2014
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3.3 Publishing meeting documents

Meeting documents need to be published to the Secretariat website so that they may be

accessed by members.

To publish documents simply select the document and then select ‘Publish a Major Version’

Document Set

from the drop-down menu.

B8 . ey |
] —
I 1

Check Out Version History
* 3 CheckIn . -3 Document Permissions «
New Uploa New Edit View Edit E-maila Al
Document - Document -~ Folder Document &, Discard Check Out ~ Properties Properties % Delete Document Link '
MNew Open & Check Out Manage Share & Tra
Libraries 5
Committee Documents » 06-14
Committee
Documents . 06'1 4
s Agenda, meeting documents and minutes
Lists I'l

Constitution and
Related Documents

Members

Committee Information

Discussions

& Recycle Bin

5 All Site Content
a O3

[ Type Name

Committee Name
= Committee Venue
Meeting Date
Meeting Type

View Properties
I:} Edit Properties

) Edit Document

Check Out
&l Publish a Major Version

Compliance Details
& workflows
Alert Me
Send To 4

$ Manage Permissions

Courses Ct
Meeting Ro
5/08/2014 1
Regular Me

Meeting Type

¥ Delete

| Regular Meeting

>

Enter any relevant comments in the pop-up box and select ‘OK’. Note: the ‘Comments’ field
can be left blank. The ‘Approved Status’ will change to ‘Pending’.

Publish Majer Version =

Use this page to publish the current version of this document.
¢ Items on this list require content approval. Your submission will not appear in public views until approved by someone with

*  proper permissions.

Publish Major Version

Comments
Type comments describing what has
changed in this version,

V1.0 13 November 2014
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To progress from ‘Pending’ to ‘Approved’ Select the document again and select

‘Approve/Reject’ from the drop-down menu.

] . . . Document Set
Curtin University | Vanage
l
a W

Check Qut ! Version History

j CheckIn “%5 Document Permissions

MNew Upload MNew Edit View Edit E-mail
Document - Document - Folder Document |, Discard Check Out  Properties Properties ¢ Delete Document Link
New Open & Check Out Manage Shart
Hibraries Committee Documents » 06-14
Committee
Documents 06-14
Lists i\ Agenda, meeting documents and minutes
|
Constitution and Committee Name Cours
Related Documents = Committee Venue Meeti
Memb - l Meeting Date 51084
e : Meeting Type Regu
Committee Information
View All Properties
Discussions Edit Properties
§ Recycle Bin |:| Type Name Meeting Ty
[y Al site Content
O Z CC 06-14 Agenda 05082014 ginew | Regular Mee

View Properties
D Edit Properties
%t Edit Document

Ly Check Out
%] Cancel Approval

C % Approve/Reject >
omphance Details

(& Workflows

Alert Me

Send To 4
@ Manage Permissions

X Delete

Select ‘Approved’ and then ‘OK’.

Approve/Reject =X

Use this page to approve or reject submissions. Note that rejecting an item does not delete it, and that users who
know the exact URL of a rejected item can still view it. Learn about requiring approval.

Committee Documents: CC 06-14 Agenda 05082014

Approval Status
Approve, reject, or leave the status as Pending
for others with the Manage Lists permission to be wis!
evaluate the item,

(OPending. This item will remain visible to its creator and all
users who can see draft items.

Comment
Uge this field to enter any comments about why
the item was approved or rejected,

OK | ‘ Cancel

Other options are:

¢ Rejected - This item will be returned to its creator and only be visible to its creator and all

users who can see draft items.

e Pending - This item will remain visible to its creator and all users who can see draft items.

The ‘Approved Status’ is now ‘Approved’ and the document should soon be available to
members (allow a few moments for SharePoint to update the Committee information).

V1.0 13 November 2014

back to Index


222636a
Oval

222636a
Oval


Committees home Gurtin Home > Secretarial > Commitiees home

Courses Committee

Courses Committee

Agenda & Minutes
Di ntinued e .
iscontinued commitiees Agenda & Mlnutes

© Chair

The following grouped agenda and minutes are available to current Curtin

@ Quick links staff Clare Pollock
Associate Deputy Vice-

Committees structure [ pdf] Chancellor, Academic
Meeting schedule [.pdf] © 2014 4725
Agenda Template [.doix]
Briefing Paper Template [ dob Regular Meeting - 4/11/2014 © View documents

. 0 Secretary
Minute Template [ dotx Regular Meeting : 7/10/2014 © View documents

o Stuart Clarke

Log OF 227636A Regular Meeting : 2/09/2014 ° View documer]fs Commitiee Services Officer

+61 89266 3323
S Clarke@curiin edu.au

Regular Meeting - 5/08/2014

= CC Agenda 05082014

back to Index

3.4 Unpublishing/Deleting meeting documents

Meeting documents can be withdrawn by ‘un-publishing’ them from the Committee meeting
document library collection.

To un-publish documents simply select the document and then select ‘Unpublish this
version’; the document will revert to ‘Draft’ status.

Document Se
% Curtin Umuers1tg SteActons+ 08 Erouse _ —

e 5 Check Out Verslun History
(2 3 CheckIn L "3 Document Permissions
New Upload Mew Ed\t View Edit E-
Document » Document~ Folder Document |, Discard Check Qut  Properties Properties X Delete Document 1
Mew Open & Check Out Manage 5
Hbrares Committee Documents » 06-14
Committee
Documents v 06-14
. Agenda, meeting documents and minutes
Lists |"

Constitution and Committee Name Ci
Related Documents ~ Committee Venue I
Meeting Date 5/
Meeting Type R

Members «

Committee Information

v All Properties
Discussions E"ItPI’ur‘-I't es
\al Recycle Bin [1 Type HName Meeting
[Zn Al Site Content . -
O 7_E CC 06-14 Agenda 05082014 pzwew | Regular |

iew Properties
Edit Properties

= Edit Document

0] Unpublish this version

>

Compliance Details
% Workflows
Alert Me
Send To 4

@ Manage Permissions
X Delete

back to Index
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The document can then be deleted if required.

@ ur UEI’S1U:| Site Actions * F#  Browse -

Document Set

Manage
_‘CheckOut Verslon History i
_‘Checkln '_ -3 Document Permissions . | 4
N d New Edit dit E-maila A
Document » Documentv Folder Document ) Discard Check Out Properties Propertiei % Delete Document Link N
New Open & Check Out Manage Share & Tri
bibraries Committee Documents » 06-14
Committee
Documents 06-14
Lists l|| Agenda, meeting documents and minutes
Constitution and | Committee Name Courses C
Related Documents e "ﬂ Committee Venue Meeting R¢
Memb « A Meeting Date 81082014
emoers Meeting Type Regular Me
Committee Information
Il Properties
Discussions Edit Properties
‘&) Recycle Bin -
L& |:| Type Name Meeting Type
[ A1l site Content )
O 7_: CC 06-14 Agenda 05082014 gimew w | Regular Meeting

View Properties
Q Edit Properties

=% Edit Document

&y Check Out

o] Publish a Major Version
A

@

Version History

Compliance Details
Workflows

Alert Me

Send To L4

K Delete

back to Index
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